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HaceJeHnst 06aacTH

Yeaxkaembie Kojiieru!

B nensx uHGOPMUPOBaHHS COTPYIHUKOB O HEOOXOOUMOCTH MPHHSITUS Mep
MO HepacmpoCcTpaHeHHI HOBOM KopoHaBHpycHOH HHGekunu {(2019-nCoV),
HanpagisieM Meroaudueckne peKoMeHaluun MUHUCTEPCTBA TPy/ia U COLHANbHOM
3al0uTEl Poccuiickoit Menepaliiil Mo pexXUMy TpyAa OpraHOB IOCYIAApCTBEHHOM
BJIACTH, OPraHOB MECTHOIO CaMOYIpaBI€HHS H OpraHu3allii ¢ ydYacTuem
rocymapcTBa AN pasMEIIeHHA Ha OQUIHaNbHBIX caidTtax B ceTH HHTepHer, B
IIOMEIEHUSX Ha CTEHAX, 4 TAKXKe B IPYTUX O0IMeIOCTYIHBIX MeCTax.

[Ipunoxenue: Mertoudeckye peKOMEHAAIMH Ha 3 1. B 1 5K3.

C ypaxenuem,

IlepsBbiii 3aMecTHTEL L /5
HAYAJLHHKA YNPaBJAeHHA -

Bonowknna AnHa AnexcadApoBHA
(472227-17-07

C.B. Ctenanosn



MeToanueckue peKOMEHAALUH

MeToan4uecKHe PEKOMEHAAUHH N0 PeXXHMY TPYAA OPraHoOB
rocy1apCcTBeHHOM BJIACTH, OPraHOB MECTHOI'0 CAMOYHPABJICHHUS H
OpraHH3alHil ¢ y4acTHEeM rocyaapcTBa

I. O6mue nooxenns

1.1. Hacrosammue Meromnaeckne pekoMeEIanUU paspaboTansl MHHMCTEPCTBOM TPYAa U COIMANBHOM
3alUTH Poccuiickoil deaepalvH B NICIX OPraHU3alliy PEXHMOB TPYAA OpraHoB roCcyaapcTBEHHOH
BIIaCTH, OPraHOB MECTHOTO CAMOYNPABJICHHA M OPraHHU3alHii ¢ YYaCTHEM TOCYAAPCTBA B CBAZH C
HEOOXO0AUMOCTHIO TIPHHATHS MEp [0 HEPACIPOCTPAHEHHIO HOBOH KopoHaBHpycHOH HHpekunn (2019-
nCoV).

1.2, HacTosume MeToauuecKkne peKOMEHAALME PAacIPOCTPaHAIOTCA HAa (peAepalbHBIX FOCYapCTBEHHBIX
FPaKIAHCKHX CIYXaIHX ¢eaepanbHbIX OPraHOB rocyJapcTBeHHOMH BIACTH, FOCY AAPCTBEHHBIX
rpaKJaHCKHX CIY>KallldX OpPraHOB IOCyAapCTBeHHOM B1acTH cyObekToR Poccuiickoii ®deaepaunu,
MYHHIHIANBHBIX CIYXAIHX OPraHOB MECTHOTO CaMOYIIPaBleHH MYHHIIHIIAIBHBIX 00pazoBaHuH,
paboTHHKOB rocyIapCTBEHHEIX Kopnopanui, ny0anyHo-NpaBOBEIX KOMIIAHHH, TOCYAApCTBEHHBIX
KOMIAHHi, X03MiCTBEHHBIX 00LEeCTR, 00Jee MATHAECATH NPOLICHTOB aKIuil (10JIeH) B yCTaBHOM
KaITUTANIE KOTOPBIX HAXOANTCS B FOCYAAPCTBEHHOH cOOCTBEHHOCTH Wil MyHUIMIIAIBHOM
COOCTBEHHOCTH, 'OCYIapCTBEHHBIX BHEOIOMKETHRIX GoHIoB Poccuiickoil PDenepalli, TEPPUTOPHATEHBIX
(hoHI0B 00s3aTENBHOTO MEARLIMHCKOTO CTPaXOBaHU, TOCYAAPCTBCHHBIX H MYyHHIUIATBHEIX
YUPEKICHHHA, TOCYAAPCTBCHHBIX H MYHHIHOATLHEIX MPEANPUATHH, HHBIX OpraHH3alliii, CO3JaHHbBIX
Poccuiickoii ®eaepanmeii Ha ocHOBaHHH (ellepaibHBIX 3aKOHOB, OpTaHH3alAH, CO31aBaeMbIX 1Ig
BBILIOJIHEHHS 3a/1a4, IOCTaBJICHHBIX nepell (eacpalbHbIMH TOCYIAPCTBEHHBIMH OPraHaMH (Jajee —
COOTBETCTBEHHO, OPraH, OpraHd3ali, IPSACTABUTEAEL HanuMaTens (paboToaTtens), rpaxaaucKui
CIYKaIli, MyHHLHIATBHE CITyXalHi, paGoTHHK).

II. PexoMeHpanuH OPraHAM A OPTAHH3ALHAM
2.1. OpranaM ¥ OpraHH3allHsaM PCKOMEHIYETCS:

o 00ecmeynTh OTMEHY 3aTPAHKOMAHAHPOBOK, 32 HCKITFOUYCHHEM 3aIPaHKOMAHIHPOBOK, HOCSIIHX
HEOTIIOKHBIN XapaKrep U (M/IH) OpraHiR30BAHHBIX BO HCIIONHEHHE nopyyerui [IpesnnenTa
Poccuiickoit ®enepaunu u [lpasutenscrea Poccuiickoit ®enepauuu u (wim) B nensx
ofecniedeHns 6e30MACHOCTH CTPaHBL, 4 TAK)Ke PEKOMEH/IOBATH IPaKTAHCKUM CIY KALTHM,
MYHHUHNAIBHBIM CITYXAIIAM, pabOTHHKAM BO3AEPHKATHCA OT BCEX MOE3I0K B CTPAHEI ¢
HeOnaronpusaTHoi obcTaHoBKOH, CBA3aHHOH ¢ pacnpocTpaHEHHEM HOBOH KOPOHAaBUPYCHOH
uHpexuun (2019-nCoV), ecny 0OHH He BBI3BAHBI KpaitHeH HEOOXOAUMOCTBIO;

¢ MAKCHMAJIBHO COKPATHTE KOJMMYECTRBO MPOBOAUMBIX MACCOBEIX MEPOTIPHATHH, B TOM YHCIIE
JENOBBIX {MEKBEAOMCTBCHHEIX, pabouHX COBCINAHHIA, 3aceNaHuil, koHpepeHOHH H T.I1.),
CHOPTHRHBIX, KYJIBTYPHBIX H Pa3BICKaTENbLHBIX, H, 0O BO3MOXHOCTH, NPOBOJHT HX B
BrAeodopMare HiH Ge3 y4aCTHHKOB, JOMYCKaA BO3MOXHOCTE NMPOBEACHHUS TONBKO YPE3BBIYAHHO
BAKHBIX U HEOTJIONHBIX MEPOTIPUATHIA;

¢ BPEMEHHO OTPaHHYHTE JIHYHBIH NpHEM TPaXIaH, IpHLIeAMHM Ha THYHBIA [IPHEM,
PEKOMEH/IOBATH 0OpalATLCA B MACKMEHHOH (opMe, pasMeCTHTE JaHHY10 HH(popManyIo Ha
cTeHAaX, OpUIHATEHBIX caliTax;

* 00ecmeunTh ONTUMANBHEIH peskM pabouero (cnyxxeGHOro) BpeMeHH U BPEMEHH OTAbIXA
TPAXKIAHCKAX CITYXKalIMX, MyHHLHTAILHBIX CITYXKalUX H paboTHAKOB, MpefyCMaTpHBaiOMMIi IpH
HAJTMYHH TAKOH BO3MOYKHOCTH CIEAYIOIHE MEPEL:

¢ ru6Kmit rpaduk npubHTHA/YORITHS Ha pabouee (CiyxebHOE) MECTO, ITO3BOJIHOIIUE H3bexaTs
CKOTUICHHSI TPAXAAHCKUX CIY)KAIAX, MyHHOHOATLHBIX CTYKAIUX H pabOTHHKOB B OPraHe
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: (opranuzanuuy;

® CICHHANBLHBIA PEKIM NOCEMCHNIS OPraHa B OPTaHN3alUH, IPEeAyCMaTPUBAOIH HCIIONb30BaHHE
B IPHOPUTETHOM IOPSAAKE 31eKTPOHHOTO JOKYMEHTO000POTa H TCXHHIECKHE CPEACTBA CBA3H AJIA
obecnedenns cnyKeOHOTO B3aHMOIEHCTBHA H MUHHMHASAIMIO JOCTYIIA B OPraH # OpTaHU3alUio
JHIL, Ybd TpodecCHOHAbHAS eATENBHOCTE HE CBA3aHa ¢ HCMOJHEeHHEM (yHKIEH opraHa u
OpraHU3aLlKu;

® He JOMYCKAaTh K paboTe rPpaXJaHCKUX CIYKAUIMX, MyYRHOHUNATBHEIX CITYXalIHX, paCOTHHKOB C
IpPH3HAKaMH pecHpaTopHoro 3aboneBaHUsa (OPraHH30BaTh BXOHYIO TEPMOMETPHIO),
PYKOBOACTBYSCH AeHCTBYIONINM 33KOHOAATENECTBOM;

e 0043aTh OTCTPAHEHHOTO MPaXKAAHCKOTO CIYKAWIETO, MyHHLHIIAJIIBHOTO CITYKAIlero, paboTHAKA
BBI3BATH Bpaya H MO HTOTaM NMPOHH(POPMHPOBATE CBOETO HEMOCPEACTBEHHOTO PYKOBOIMTENA O
pes3ynbTaTax, B AaIbHEHIIEM B €XeIHCBHOM PEXHME 10 BOZMOXKHOCTH HHGOPMHPOBATEL O CBOSM
COCTOSIHHH 3[0POBbSA H MECTOHAXO0KACHHH;

* coOMOIATh YCTAHOBNEHHEIE TPeOOBAHMA K YCJIOBHAM TPYAa, 00€COCUHBas OCTATOYHYIO
UAPKYIAUHIO Bozayxa. OGecneunts rpakaaHCKaX CIyXKalyX, MyHULIUIAABHEX CIyXaluX,
paGOTHUKOB B IOCTATOYHOM KOJHYECTBE H TIOCTOSHAOH NOCTYITHOCTH CPE/ICTBAMH JUL
JesundeKnun pykK;

® HCKIIOYATH HCMOJB30BAHHE B CIYXEGHBIX TOMEIIEHHAX CHCTEM KOHIHLHOHAPOBAHUA H
TeXHHYECKHX CACTEM BEHTHIALINM;

¢ OpPraHH30BaTh COOMIOACHUS MPAKAAHCKEMH CITY3KAIIHMH, MYHHIUTANEHBIME CHY)KAIIHMI,
pabOTHAKAMH NPABHI THIHEHE], IPEIOCTABILAS HM COBETHI O TOM, Kak H30eXaTh
pacnpocTpaneHust MEKpOOOB Ha paboueM mecre;

» BO M30E)KaHHE CKOIUICHHA OONBIIOTO KOAMYECTBA TPAXKAAHCKUX CYIKAIHX, My HAIMIATBHBIX
CAYXKAIEX, paGOTHHKOB B CTONIOBBIX YBEIHYNTSH NEPHOX UX paloThl H YCTaHOBHTE rpadHK X
NoceleHNs B 00eIcHHBIH nepepbiB. B cTONOBBIX KPaTHO YBENMMHIATE BIAKHYIO YOOPKY C
NpHMEHCHHEM aHTHCENTHKOB, 00eCeYHTh HCNOIB30BaHKe OaKTepHIHAHBX naMil. [lo
BO3MOKHOCTH OPraHH30BaTh B CTOJOBBIX PEXKHM IIpHEMa IMHILH Ha BEIHOC H HCTIONB30BAaHHUE
OJHOPa30OBOl IOCYHBL, MPEeAYCMOTPETH BhIASNICHHEIE MECTa Ul NpHeMa TTHINA (B Ciydae
OTCYTCTBHA CTOJIOBLIX ),

® OpraHH30BaTh, 110 BO3MOXHOCTH, NIpoBeAeHHE | pas B CYTKH KaueCTBeHHOH YOOPKH ¢
TIPOBEICHHEM Je3HH(EKIMA ABEPHEIX pyUeK, BEHIKIIOUATeNei, nopyuneil, nepui, MecT obmiero
MOJIL30BAaHHA, a TAK)KE NPOBOAKUTE Je3HH(EKLHIO BO3AyXa (PeUHPKYIATOPEI BO3AyXa, ¥ P-
obnyuaTeny GakTepHLHIHBIE),

® [IPAUMEHATE NPEHMYIICCTBEHHO MAUIHHHBIN cocod oGpaboTky MOCYIbL, HCMOIL3YEMOH B
IIPOLIECCE OPTaHU3alMH IUTAHHUA, B €r0 OTCYTCTBHE — MPUMEHSTh py4HOH cnocob ¢
UCMONB30BAHACM AC3UHQUIMPYIOHX CPEICTB B COOTBETCTBHM ¢ TPeOOBAaHMAMHU CAHUTAPHOTO
3aKOHOOATE/ILCTRA.

2.2. OpranaM peKoMeHAYETCA IPUMEHATE AUCTAaHIHOHHEIH (HOPMAT HCHOMHEHHS AOJDKHOCTHAIX
003aHHOCTEH IPaXKIaHCKHX M MYHHUIMIIATEHBIX CYXAIIUX NPH HOATOTOBKE JOKYMEHTOB B
MEKTPOHHOM BUJE MPH HAIMYHH COOTBETCTBYIOIMHX OPraHM3alHOHHO-TEXHHYECKHK BO3MOXKHOCTEH,
BKIIOHas cobmogenne 6e30nacHOCTH H HAIMYHE CETEBOTO IOCTYIIA K HCIIONIB3YEMEIM B paboTte
IPHJIC)KSHHAM.

2.3. llpenctasuTensm HaHHMareNs (paboToaaTENsIM) PEKOMEHAYETCS 00ECTICYHTh H3MEPEHHE
TEMIIEPATYPhI TeJla FPAKARHCKHX CIYXKAalKX, MyHHIHOATbHBIX CIyKalluX, pabOTHHKOB Ha pabodnx
MECTax ¢ 00A3aTeNbHBIM OTCTPAHEHHEM OT HaXOXKACHHS Ha paCod9eM MECTe JIMI ¢ NOBLIICHHON
TEMIIepaTypoH, PYKOBOJCTBYSCEH AeHCTBYIOIINM 3aKOHOAATENBCTBOM.

2.4. Tlps nocTyNACHUHA 3a0poca H3 TePpUTOPHANBHBIX opranoB PeaepanbHoll ¢1yxObl o HAA30pPY B
cepe zaLnTE! NpaB noTpebuTeNeH H OIAaronoIyqns YeI0BeKa NpeACTaBHTENI0 HAHHMATENA
(paboToaaremo) peKOMEHIYETCA HE3AMEAARTENLHO NPEACTABAITS HHPOPMALHIO O BCEX KOHTAKTaX
3ab0eBIIEro HOBOH KopoHaBHpYCHOM HHpekumeii (2019-nCoV) B CBA3H ¢ HCTIOJMHEHHEM HM TPYROBHIX
(cnyxebHbIx) 00a3aHHOCTEH, 00eCIEUNTh NPOBEASHHE A€3HH(BEKLHH NTOMEIICHUI, IIe HaXOguacs
3abone BN,



{II. PexoMeHAALIHH rPA’KIANCKHM CITyXKAMHAM, MYHHUHNAJTBHBIM CTY)KalluM, paboTHHKAM
3.1. I'paxmaHcKuM CIyKalluM, MyHAIANANBHBIM CIIYXXalllHM, pabOTHHKAM PEKOMEHIYETCS:

¢ IIpH IUIAHHPOBaHHH OTIYCKOB BO3JCP)KHBATLCH OT NOCEIIEHHS CTpaH, I7ic ObLIa BHISBICHA HOBas
kopoHaBupycHad unpexima (2019-nCoV);

& [pU NOABJICHHUH IEPBIX PECITHPATOPHEIX CHMIITOMOB HE3aMETHTENBHO 00paTUTHCA 32
MEIHIUHCKOH NOMOIILIO;

¢ NOCELIaBIMMM rocyIapcTBa ¢ HebnarononyHo SMHIeMHOIOIHYeCKoH cHTyauHel coobmars o
CBOCM BO3BpalllcHUH B Poccuiickyio ®enepannro, Mecte, AaTax npeObIBaHHA HA YKa3aHHBIX
TEPPUTOPHAX, HHYIO KOHTAKTHYIO HHPOPMALHIO NPEICTABHTEMIO HaHUMaTend (paboTonares),

® CJICNOBATH OCHOBHBIM IPABHJIAM THTHEHEL:

- MBITH PYKH - ¢ MBUIOM H TEILIOH BOAOH, He MeHee 15-20 ceKyHI, BCeraa MEITE PYKH Nepel eA0H;
- YHXaTh, IPHKPLIBAS POT H HOC calipeTkol. O013aTeNBHO YTUNHZHPOBATE €€ MOC/IE HCIIONB30BaHKS;
- HOCHTB ¢ c000ii AesHEGHIApYIOLIee CPEACTRO WA PYK U PETYJISIPHO IPAMEHSTD €ro.

3.2. O6 ycTaHOBNICHHH KapaHTHHA TPAXAAHCKHH CAYXKaLIMii, MYHUIUNATRHBI cyxamuil, paGoTHHK
coobinaer 06 3TOM NPEACTABHTEMO HAaHUMATe A (paboToAaTenio).

IV. 3akmounTeNbHbIe MoJ0KeHR
4.1. PexoMeHAOBATH PYKOBOAMTEAM OPraHOB H OpraHu3alMii, YKa3aHHEIX B MMyHKTE 1.2 HACTOALIHX

MeTonu4ecKHX peKOMEHIAlMIH, OPTaHA30BaTh X UCTIOIHEHHE C YIETOM (PHHAHCOBO-9KOHOMHYCCKHX H
OpraHU3aIIHOHHO-TEXHHYCCKUX YCJIOBHIH A€ATENbHOCTH,



